HOW TO REGISTER FOR GRADUATE COURSES IN PORTAL:

Step 1:

Enter the user name
and password given to
you by the admissions
office. [If you do not
have one, contact ad-
missions at 318-487-
7259.] Once you have
logged in, a silhouette
will appear in the top
right corner near the
magnifying glass. (See
red circle below)

Step 2:

Click on the word
“Registration”.

Step 3:

Click on the words
“Graduate Registra-
tion” on the left side of
the screen.
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HOW TO REGISTER FOR GRADUATE COURSES IN PORTAL:

Step 4:

Click on the link at the
bottom of the page to Add/
Drop Courses. DON'T
WORRY IF IT SAYS THE
ADD/DROP PERIOD IS
CLOSED. If you look closely
you will see that typically
this is referring to the
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wrong term (see red).

fou are here: Regisation > Grad

Graduate Registration

Registration Instructions

Enter your course schedule below. Once you have finished
entering your cla

u will need to go back to the
Registration "Main” page and follow the instructions to finalize
your enroliment
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Step 5:

Select the appropriate term. There
are several listed, so choose care-
fully. Please note that our academ-
ic year begins in August and con-
cludes in July. That means that to
look for courses in the summer of
2018 you need to select the term
“2017-2018 Academic Year—
Graduate Summer Semester.”

Once the appropriate term has
been selected click “Search” at the
bottom of the screen. A list of all
the courses offered in this term will
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appear on the next screen. There is a checkbox beside each course that will allow you to select the course.
When you are done simply click ADD COURSES. If you have followed these directions and are still having
trouble getting registered please call the Office of the Registrar at 318-487-7222.
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